Student - Steps To Use Exam4 For Spring 2020 Final Exams

DOWNLOAD NEW VERSION OF EXAM4

IMPORTANT: The student must have an internet connection to accomplish this step
Students must re-download the updated version of the software.

Student may tell if they are using the proper Exam4 version by the Southern University
Law Center in a line green font color

EXTEGRITY

Southern University Law Center

1 > Start or save ScreenShield

{* Prepare to start new exam

(" Select existing exam
- Resubmit an existing exam.
- Restart an interrupted exam.
- Confirm an exam submittal by viewing the receipt.

STARTING AN EXAM

IMPORTANT: The student must have an internet connection to access TWEN gain access
to the exam questions.

When a student is able to access an exam (based on the date and time assigned to the
exam by the professor), the student will launch/open Exam4 and go through the normal
start-up screens and process UNTIL you get the screen below.


https://www.exam4.com/org/677

Extegrity Exam4

EXTEGRITY

Southern University Law Center

5 > Exam Mode

Choosze an Exam Mode to indicate which Type zelected Exam Mode here
kind of exam you are taking. TAFEHOME

CLOSED

- Cloged-computer exam

- MO access to other data on thiz PC
- Typical for most exams

OPEN
- Open-conmputer exan Check box to confirm Exam Mode is

- Access to other data on this PC TAKEHOME r
- Option; NETWORE adds access o Exam Maode is reparted on exam printouts
the local netwaork and/or Internet

TAKEHOME
- Uze anly far takehome exams

Enter TAKEHOME under select exam mode
Continue the instruction on the screen and begin the exam.



TEMPORIALLY STOPPING WORK ON AN EXAM

When a student wishes to stop working on the exam, but is not ready to submit, the
student can temporally close the exam and later re-open it to continue writing/typing.
This can be done an unlimited number of times.

To do so, click on End Exam >End Exam Now (on the menu bar), then click the box to
confirm and click OK.

Then, click Suspend. Continue to close Exam4 as usual.

=

egri
End Exam Save Edit Format Tool§ Multiple Choice Takehome Info  Help
End BExam Now Alt+F4

HNMSWET-CTO-JUESTION=_T

GOOD LUCE

TAKEHOME Exam Mode




Extegrity Exam 4%

End Exam Save Edit Format Tools Multiple Choice TakehomeInfo Help

Answer-to-Question- 1 _
GOOD LUCK

End Exam

Are pou sure pou want bo end your exam now’?

TAKEHODME Exam Mode

Cancel
To clear a stray menu, try EnterflBlt-Tab or Chl-&-Tab,

Exit Exam4  File and Save Options

Takehorme Exam - Suspend or Submit TAKEHOME Exam Mode

. Exam Complete
Suspend or Submit )

“Your exam has been saved.
Don't submitthe exam until vou are completely finished writing.

Cinly the first submittal will be delivered to your exam administrator.

Suspend Exam

If pouy want to be able to re-open the exam file and
finish writing later, click this button, then choose
File » Exit from the menu.

Suszpend Exam

End Exam and Submit

|f your have completely finished writing the exarn,
click this button, then choose a submittal option on
the next screen.

End Exam and Submit




REOPENING AN EXAM THAT WAS SUSPENDED

To re-open an exam to continue working on it, launch Exam4,
Click on the radio button labeled “Select existing exam”

Highlight the exam you wish to re-open and click “Begin Exam”.

Extegrity Exam4

n 2020

Check network connection [l

Southern University Law Center

I t+ Select existing exam I

ScreenShield

ExamlD_Date[ v FMMDD L Course_NA_StantCode_Randomit

1234 200414 S20PracticeExam NA TAKEHOME 3453 xm2

Yiew Exam Submittal Receipt Submit Electronically ‘

When the exam is re-opened all the text previously typed will be in the typing window
and the student may continue working on their answers including editing the text that
they previously typed.



Extegrity Exam 4*

End Exarn Save Edd Format Tock Mulliple Choice fo Help

Answer-to-Question-_1_

To close your exam to be able to re-open and continue to work on it at . y
another time, click on End Exam >End Exam Now ({(on the menu bar), then
click the box to confirm and click OK. Now click Suspend.

| TAEEHOME Exam Mode

————————— DO-NOT-EDIT-THIS-DIVIDER-========~

Answer-to-Question- 3

Using the Suspend Mode, a student may close and re-open an exam as many times as
needed.



FULLY CLOSING AND SUBMITTING AN EXAM

IMPORTANT: The student must have an internet connection to accomplish this step

When a student completes an exam and is ready to submit the exam answers, the
student should follow the normal End Exam process, but instead of clicking on Suspend
when getting to that pop-up, the student should click on End Exam and Submit.

EndExam Save Edit Format Tools Multiple Choice Tak fo  Halp

Answer-to-Question- 1

To close your exam to be able to re-open and continue to work on it at "I'
another time, click on End Exam >End Exam Now (on the menu bar), then
click the box to confirm and click OK. Now click Suspend.

TAKEHUME Exam Mude

Answer-to-Question 2
You'll see when you re-open the exam all your text is there. You can now
continue working on your exam answers including making any edits to what
you had already typed.

Anr—;wer—to—Que:;tion—_.’ﬁ_
You can open and suspend your exam answers as many times as you'd like.

When you have completed your exam and are ready to submit your answers,
instead of click on suspend, click on End Exam and Submit.|

Exit Examd  File and Save Options

Takehome Exam - Suspend or Submit TAKEHOME Exam Mode

. Exam Complete
Suspend or Submit Confirmation #

“Your exam has been saved. EArSAANT
Don't submitthe exam until you are completely finished writing.

Only the first submittal will be delivered to your exam administrator.

Suspend Exam

If pour want to be able to re-open the exam file and
firizh wiriting laker, click thiz buttan, then chooze Suspend Exam
File > Exit fram the manu.

End Exam and Submit

If pou have completely finished writing the exam,
click this button, then choose a submittal option on
the nest screen.

I End Exam and 5ubmit ‘ I




TAKEHOME Exam Mode
0 Other E

Save Options X

Submit Electronically

If pou have been instructed to use Examd's built-in _ _
electranic submittal function, click here » Submit Electronically

Save to USB Flash Drive

Make sure the USE flash diive has been inserted inta

the USE port, then click here > éSave to USE Flash D'i""eé

Once submitted the following window be displayed when the exam is successfully
loaded to the school.

Status
Completed DK

Exam
W ait

lezs
3 Carcel tar

Information x

Your file has been stored on the server.

T Ty I = e e e e



nd  File and Save Options

Exam Submittal Receipt

Exam Submittal Successful

TAKEHOME Exam Mode

The receipt below was generated by the server that collects exams.

Exam Complete
The timestamp indicates when the exam was delivered.

Confirmation #
A copy of the receipt has been stored in the C:\Examd0 folder on this laptop. It is pour responsibility to 655451

provide this receipt file if requested by pour exam administrator, Examd uzers: pou can view receipts in
the Examd startup screen. Exam? ugers: login to your account to confirm file submittal.

ELECTRONIC SUBMITTAL SUCCESSFUL

Filename: 3876_200415_5200therExams_NA_TAREHOME_B541 - 0.sm2

Timestarp: 202040445 - 15:16:51
File size: 2 KB

The student may exit out of Exam4 after you see the green screen that says ”

Submittal SuccessfulgiE]olV s
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